
Wallace Gregg Elementary School 

Parent Handbook 

 

Wallace Gregg Parents, 

The information included in this handbook is provided to answer 

questions that you may have about our school and its policies and 

programs.  We hope that you will find it helpful. 

 

We are looking forward to having you and your child as members of 

our “Wallace Gregg Family.”  If you have questions or concerns, 

please do not hesitate to contact me.  Your cooperation and support 

are critical to our success. 

 

Wallace Gregg Elementary School 

 

 

 

Soaring into Excellence! 

 

Mrs. Donnelly, Principal 



 

 

 

Welcome to Wallace Gregg! 

 

As a Wallace Gregg parent you will be well informed of your child’s academic progress.          

To insure this, all Wallace Gregg Parents are asked to: 

 

 

 

 

 

 

Please give us the opportunity to explain this more fully by meeting with the teacher to 

discuss school procedures and expectations of students in the class.  This would also be            

a good time to address any questions or concerns you may have. 

 

Teachers are available after 2:30pm.  Teachers may also be able to meet during their            

planning periods.  All conferences must be scheduled in advance.  Contact your child’s 

teacher at (843)664-8481 to schedule a time for your conference. 

 

We look forward to meeting with you to help ensure your child’s success in school.               

Once again, we are pleased to have you join the Wallace Gregg family. 

 

 

 Sign Friday Folders each week 

 Review homework daily 

 Sign reading logs each day 

 Contact your child’s teacher if you have a question 



Wallace Gregg Policies and Procedures 

 

ARRIVAL                  
Adult supervision will begin at 7:00am.  Students should not arrive at school earlier than 

7:00am and no later than 7:45am each day.  The tardy bell rings at 7:45am.   Students           

arriving after 7:45am are considered to be late and are required to obtain a tardy slip to be 

admitted to their class.  They must be brought into the building by a parent when they are 

late. 

DISMISSAL                              
Students who ride the bus are dismissed beginning at 2:15pm each day.  Students who are  

being picked up in our car line are dismissed by 2:15pm.  All car riders must be picked up in 

the front of the building, near the cafeteria.  All students must be picked up no later than 

2:30pm each day. 

SIGNING YOUR CHILD OUT               
Parents are asked to schedule their child’s  doctor and dental appointments after school 

hours.  If this is not possible, please send a note to your child’s teacher stating the time 

that you will pick him/her up.  In most cases, this will allow your child to be in the office 

waiting for you and will eliminate the need to interrupt classroom instruction.  Students 

are not to be signed out after 1:30pm.  Students cannot be signed out by anyone that is 

not listed on the information card located in the office.  

CHANGE OF ADDRESS/PHONE NUMER                

It is imperative that we have accurate and current information regarding your address and 

phone number.  Please notify your child’s teacher and the school office if you change your 

address or telephone numbers (work or home) during the school year.  Also, please inform 

us if there are changes in the information for those people who you have asked us to notify 

in an emergency situation if we are unable to reach you. 

 

 

   



BAD WEATHER PROCEDURES            

If it is necessary to dismiss school early or not have school because of bad weather,                 

parents are asked to rely on local radio and TV stations regarding closing times, etc.  

PLEASE DO NOT CALL THE SCHOOL TO OBTAIN CLOSING  INFORMATION.   Doing so ties    

up our phone lines and makes it difficult for us to get critical information regarding                    

dismissal procedures. 

TRANSPORTATION CHANGES                  

Please make every effort to settle after-school arrangements and transportation concerns 

before your child comes to school.  If changes must be make, please notify the school 

office BEFORE 1:30PM.  If no notification is received, your child will follow his/her regular 

procedures for getting home. 

BUSES                           

Students who are bus riders are given a bus assignment designated by color.  Students are 

to ride their assigned bus to and from school.  No changes in buses may be made without 

a written request from a parent and the approval of the principal. 

Riding the bus is a privilege extended to students and is contingent on their good behavior.  

To ensure a safe environment on each bus, the school fully supports the driver in                 

establishing and enforcing safe bus riding habits. 

ATTENDANCE                    

All students are expected to be in attendance each day unless they are ill or a  family            

emergency arises.  Please remember that a written note explaining any absence is                      

required within three days.    Please review the attendance policy carefully.  If you have 

questions,  please contact our attendance clerk. 

MEDICATION                         
If your child is to receive medication while at school, we must have the following on file            

in the school office:           

 1.  A signed and dated request by the parent authorizing us give the medication. 

 2.  A signed and dated statement from your child’s doctor which contains the name                       

      of  the medicine, the dosage, and the times it is to be given.  The medicine must              

      be in a  properly labeled bottle.   

For your child’s protection and our own, we are not allowed to give any  medication 

(prescription or non-prescription) unless these procedures have been followed. 

 

 



ILL CHILDREN                 
If your child becomes ill or is injured at school, we will contact you.  If we cannot reach 

you, and the illness or injury seems serious, we will use the emergency information that 

you have provided to us. 

We usually operate under a “better safe that sorry” philosophy in regard to children’s   

complaints.  We will always try to contact you if your child has a fever.  Keep in mind, we 

cannot keep children at school who are seriously ill or have contagious conditions. 

HEALTH PROBLEMS                            
Please inform the school if your child has any special medical problems such as allergies, 

diabetes, poor vision or hearing, or any other condition which may require special              

attention.  Note:  This information should be included on the Information Card you               

completed at registration. 

WITHDRAWAL OF STUDENTS                

If you are moving and are withdrawing your child from Wallace Gregg, please notify the 

school office several days in advance.  This will give us the time necessary to complete the 

paperwork required.  Also, please make sure that your child turns in all textbooks and          

library books. 

LOST AND FOUND                     

Items found at school are placed in the “Lost and Found” box located in the book room.  

We strongly encourage you to have your child’s name on lunch boxes, jackets, notebooks, 

hats, mittens, etc.  If a name is inside the item will be returned to its rightful owner.  Items 

from our “Lost and Found” that are not claimed in a reasonable length of time are           

donated to local charities.  

ROLLING BOOK BAGS                         
Students at Wallace Gregg are not allowed to bring rolling book bags to school.  Thank 

you for your cooperation with this. 

SLED CHECKS              

SLED checks are required for anyone attending school field trips or volunteering at the 

school.  We have included a form in the back of this handbook.  If you will be volunteering 

or going on field trips please complete the form and return to the school office as soon as 

possible. 

 

 



HOMEWORK                    

Wallace Gregg teachers will assign homework if and when they believe it is needed to            

provide practice or enrichment.  Students will be responsible for writing down homework 

assignments and for completing their assignments neatly, accurately and on time.             

Homework is to be of the same quality as class work. 

Parents are asked to keep in mind that homework is designed to be done by the students.  

Feel free to review completed assignments for neatness and accuracy, but resist the                

temptation to assume the responsibility for the completion of your child’s homework.           

We will not ask your child to do something that we do not feel he/she is capable of doing.  

If your child repeatedly has difficulty completing homework assignments, please notify his/

her teacher for assistance.  Wallace Gregg’s homework policy will be enforced.   You will 

find the homework policy below. 

 

FSD1 schools have developed a homework policy to help emphasize the importance of 

students completing their homework.  Homework may be assigned Monday thru             

Thursday of each week.  Homework varies nightly from grade level to grade level, but   

the required time for each grade is as follows: 

Grade 1           No more than 30 minutes 

Grades 2-3        No more than 45 minutes 

Grades 4-6       Twenty minutes per subject-Language Arts, Math, Science, Social 

Studies, Writing 

Homework will be monitored and recorded when students do or do not complete            

homework assignments.  The following consequences will follow when assignments are 

not completed: 

1st offense              warning-note in agenda 

2nd offense             2nd warning-note in agenda 

3rd offense              Phone call home 

4th offense              Letter to parent 

5th offense              Parent conference required with the principal and the teacher 

 

Please speak to your child about the importance of doing homework. 

 

 



DISCIPLINE                  
It is necessary for children to develop self discipline in order to further their learning.             

Wallace Gregg students are expected to conduct themselves in an appropriate manner at        

all times.  Discipline at our school is based on Florence School District One’s Discipline 

Code (contained in the “Blue Book”).  Discipline codes are discussed with your child              

during the first week of school.  The Discipline Codes can be found in your child’s agenda.  

Please review this with him/her. 

The “limits” at Wallace Gregg are as follows: 

No one has the right to: 

1. Physically injure himself/herself or others or to threaten physical injury to another 

2. Discriminate against others 

3. Damage and/or destroy materials 

4. Steal from others 

5. Impose on others 

6. Interfere with the learning of others 

7. Misrepresent to others (lying, cheating, etc.) 

In addition, the following rules apply: 

1. No hats or headgear may be worn in the building. 

2. Chewing gum is not allowed at school and all school events. 

3. Candy and other snacks may be eaten at recess only. 

4. Bottled drinks may not be brought to school. 

5. Littering is not allowed. 

6. No student is allowed to trade or sell his/her possessions. 

7. No toys or electronic devices of any kind may be brought to school. 

8. At all times, students will treat staff members and other students with respect. 

9. Objects such as toy guns, knives, and other sharp objects should not be brought to 

school.  Please check your child daily for items not allowed in school. 

Violations of the discipline code or the failure to follow our school’s procedures will                

result in disciplinary action. 



IMPORTANT REMINDERS! 

 

 

 

Morning Procedures for Car Drop-Off 

 

1. Students should not be dropped off until 7:00am.  Adult supervision begins at this 

time.  Please do not have your child at school prior to 7:00am. 

2. All cars should drive all the way down to the cafeteria entrance.  If you are first in line, 

pull all the way to the STOP sign. 

3. Cars may unload students at the STOP sign. 

4. When all of the cars in front of your car have unloaded, you should pull out in order 

and in a line.  (No one should pull around cars that are in the process of unloading.) 

5. All students regardless of their grade level must enter using the cafeteria entrance 

door.  No child should be let out at the front entrance of the building. 

6. Except in unusual cases, we are asking you not to park your car to escort your child to           

his/her class.  Parking is extremely limited and the extra congestion caused by parked 

cars further complicates our unloading procedures. 

7. In the event of inclement weather, some modifications in the unloading procedures 

may be necessary.  Please follow instructions given by Wallace Gregg staff members 

when they are on duty.  (Note:  Rainy days are a bit more hectic-please come a few 

minutes early!) 

8. To ensure that our car line moves smoothly, please make sure that your child has      

lunch money, signed papers, etc. before arriving at school. 

9. A child is considered late after 7:45am.  Please walk your child in to sign him/her in  

and get a late slip for admittance to class. 

 

 

 

 



 

 

Afternoon Procedures for Car Pick-Up 

 

Dismissal is at 2:15pm.  Our car line will move quickly with your               

cooperation.  Please be sure that your child is picked up promptly! 

 

1. All car riders will be dismissed to the cafeteria. 

2. If you are the first car in line, you should drive all the way to the STOP sign before                 

stopping.  All cars should pull up as close as possible to the car in front of them. 

3. Please place a card with the name(s) of the child(ren) to be picked up in the front               

window of the car. 

4. Once your child’s name is called, he/she will come out of the cafeteria and wait on 

the sidewalk until a signal is given to load.  Each student will go the his/her car. 

5. Students who do not go to their car when their name is called will not be allowed to 

run  to the car at the last minute.  The car must go around and get at the end of the 

line for pick-up.    

 

 

Note:  Please do not block the driveways.                                

Leave all driveways clear and pull up as the                    

traffic moves. 

 

 

 

 


